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About This Guide

The information provided in this document will guide you through the steps to register as a supplier on
the CSIR Electronic Bid Submission Portal (EBSP).

1. Register on to the CSIR Electronic Bid Submission Portal

From the CSIR public web site, click on the Tender link at the bottom of the page as indicate in

Image 1.
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Image 1: CSIR Public web site

You will then be presented with the EBSP public page as indicated in Image 2. To be able to
submit queries on tenders or bids for tenders, you need to be registered on the ESBP as a

supplier. Click on the “Register / Logon” button in the top right-hand corner of the public page.

\})c SIR Electronic Bid Submission Portal

Active Tenders

Title

LIQUID CO2 TO A PILOT FACILITY AT THE CSIR

REQUIRED.

Active Tenders Cancelled Tenders  Awarded Tenders  Withdrawn Tenders

REQUEST FOR QUOTATION (RFQ) FOR THE SUPPLY AND INSTALLATION OF A SYSTEM FOR FEEDING

REQUEST FOR QUOTATIOM (RFQ) FOR INSTRUMENTATION SET-UP AND DATA CAPTURING DURING
TESTIMG IN THE 200-M TEST TUNNEL AT THE CSIR KLOPPERSBOS FOR 12 MONTHS AS AND WHEN

How To Register / Login Register / Login

i

Publicati Briefi
Closing Date uRlication — Errata

Date Session Date
CSIR RFQ 6270/19/04/2024 13/b4/2024
16:00
19/04/2024 , 16/04/2024
CSIR RFQ 6239.1/01/04/2024 16:30 11/04/2024 11:30 Yes

Tender Number

11/04/2024

Image 2: CSIR Electronic Bid Submission Portal Public Page
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This should load the login page as indicated in Image 3:

$CSIR

Towehisg Bvai hrsugh Innavalian

Electronic Bid Submission Portal

for Suppliers
A Username (Not Email Address) ?)
@ Password ?)
Send OTP To :
O Email Cellphone (SMS)
|:> %) Register Forgot Username/Password

Image 3: CSIR Electronic Bid Submission Portal Login and Register Page

Click on the “Register” button as indicated in Image 3. You will then be redirected to the CSIR

EBSP Privacy Statement as indicated in Image 4.
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Registration

Privacy Stement

Introduction:

This privacy statement will inform you what the CSIR will do with the Personal Information it collects
from you. It also indicates your rights as a data subject.

Application of this Privacy Statement:

® This privacy statement will apply to the CSIR and the Personal Information supplied by you. It
includes any processing or further processing of the Personal Information by any Operators
duly appointed by the CSIR;

The CSIR will not use the Personal Information supplied by you for any other purpose than
for the CSIR Electronic Bid Submission Portal, hereafter referred to as the EBSP as described
in this policy.

Purpose for the collection:

* To ensure that the EBSP has your valid contact details;

* To allow you to submit bids on tenders published on the EBSP;

* To allow you to submit queries on tenders published on the CSIR EBSP;
* To contact you and attend to your or the C5IR;s enquiries and requests.

Image 4: CSIR Electronic Bid Submission Portal Privacy Statement
Carefully read and accept the privacy statement as indicated in Image 5.

Declaration and informed consent

* ‘You confirm that the Personal Information. provided to the CSIR is accurate, up-to-date, not
misleading and is complete in all respects, save where same may change and then in such
event, you undertake to advise the CSIR of these changes.

* In providing the required Personal Information to the CSIR, you consent and give the CSIR
permission to process and further process your Personal Information as and where required
and acknowledge that you understand the purposes for which the Personal Information is
required and for which it will be used.

For further information, contact:

CSIR Privacy Office
privacy@csir.co.za
Physical Address:
Privacy Office. Building 23
Meiring Naudé Road
Brummeria

Pretoria

South Africa

Postal Address:
Privacy Office,

PO Box 395

Pretoria 0001

South Africa

Tel: 012 842 7235

<: Decline

Image 5: CSIR Electronic Bid Submission Portal Privacy Statement
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On acceptance of the Privacy Statement, the registration form will be available as indicated in

Image 6.

Registration x

* Name

* Surname

* Email Address
* Verify Email

* Cell Phone
Number

* Verify Cell
MNumber

* Username

* Verify
Username

* Password

* Verify
Password

* Company
Name

Image 6: CSIR Electronic Bid Submission Portal Registration Form.

Complete all the fields and ensure the information provided is correct, then click the Sign-up

button.

Note: You need to define your own username. As an example, you can use the initial of your first

name with your surname (Henry Higgins — hhiggins).
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On submitting the registration information, you will be redirected back to the Log In page as

indicated with Image 7.

$CSIR

Temthisg bei thrsugh Innavallan

Electronic Bid Submission Portal

for Suppliers
8 Username (Not Email Address) ®
@ Password ®
Send OTP To :
Q Email Cellphane (SMS)
[C] Register Forgot Username/Password

Image 7: CSIR Electronic Bid Submission Portal Login and Register Page.

Before you would be allowed to sign in, you need to validate you email and cellphone (smart

phones only) number as shown in Image 8 & 10.

Should you not have a smart phone to validate your cellphone number, please send an email to

tender@csir.co.za for assistance.
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For your email verification step, you will receive an email as shown in the example in Image 8.

Account Verification Email

T Delete T3 Archive () Report © €~ Reply % Replyall > Forward ~ & Zoom ) Read /Unread < Categorize ©+ [ Flag/ Unflag - =

Account Verification Email

tender@csir.co.za €~ Reply 4~ Replyall > Forward
To: @ Henry Higgins Tue 19 Mar 2024 16:24
Good day,
You have requested to Sign-Up at CSIR Electronic Bid Submission Portal for Suppliers. If this operation is not by you, please ignore this email.
If you indeed selected to Sign-Up from this email address and still need to verify your email, please click on the link below.
Verify your email

Regards,
CSIR Tenders

Reply Forward

Image 8: Email Account verification example

You need to click on the link in the email and upon successful verification, you should see the

confirmation as indicated in Image 9.

@)C_SIB Electronic Bid Submission Portal for Suppliers {2} Home R nobody

Verification Message

Congratulation, Your account email verification is done.
click here to log in.

Image 9: Email account verified example.
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Similar, for your cellphone verification, you should receive a text message on your phone as

indicated in Image 10 and once verified, the confirmation as indicated in Image 11.

14:05 wl T @

< Messages

In-wf-app2.csir.co.za:8443 (]

+27 82007229387577

QJ)C_NS!..R_. Electronic Bid ... o R

T

. Verification Message
CSIR EBSP : To verify your cell

number visit:

Congratulation, Your account cell number
verification is done.
click here to log in.

Image 10: Cellphone number verification example. Image 11: Cellphone verified example.
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Once both your email address and cellphone number are verified, you will then be able to sign in

as indicated with Image 12.

$CSIR

Tewehisg Bvas thrsugh innavalian

Electronic Bid Submission Portal
for Suppliers

8 Username (Not Email Address)
@ Password

Send OTP To:

Q Email Cellphane (SMS)

|j Register Forgot Username/Password

Image 12: CSIR Electronic Bid Submission Portal Login and Register Page

Enter the username and password you created and select the service you want to receive your
OTP with, then click on the “Get OTP” button.

(Note: Use the username you provided and not the email address).
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Depending on your option selected, check your email or phone for the OTP message and then

enter the OTP received and click Sign-in as indicated in Image 13.

$CSIR

Towehisg B thisugh Innavallan

Electronic Bid Submission Portal
for Suppliers
82 hhiggins
Bl cecoccommos ©)

71009 <]

|j Register Fergot Username/Password

Image 13: CSIR Electronic Bid Submission Portal Login and Register Page
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